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FMS Tip #9

Using My Projects

PeopleSoft 8.8 provides an easy to way to access your most frequently used projects.

1. Call up a project you want to add to your My Projects list.
2. From the General Information tab click on the Add to My Projects button.

General Information Project Status i) Activity Atachments
Project: 310301 Add ta My Projects |
*Description: \ASD General Expense Processing
Status:
Summary Project
‘Integration: LBMNL Q. sStandard LBNL ) _
Template Comract Line
Project Type: OHGA Q. Geaoverheard Work Breakdown Structure |
Percem Complete: 0.00 As Of: Work Breakdown Structure: Q
Health: As Of: Proposal l—
Project Schedule

I~ =

“Eng Date: 1213172089 [3

Figure 1 — Add to My Projects Button

3. After adding projects to your My Projects list you can access them quickly by
clicking on the My Projects link under Project Costing in the left side menu.

Search:
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[+ Wy Fawvarites
[ Manager Sel-Semnice
~ Project Costing
[+ Project Definitions
[+ Activity Definitions
[+ Reports
[+ Third Farty Integration
— Project Costing Center

[ Genaral Ledger
I

~rfg
Figure 2 — Left Side Menu
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FMS Tip #9 (continued)

My Projects
Useril:  TRNIMS Name: INSTRUCTOR
Customize | Find | isw & i 2112 of 2 L2 Las
-- =
Project Business Unit |Project Description M Health |As of Date Start Date  |End Date Percemt |Project Processing
Project lus |Status
LBRL 310301 ASD General Expense 121011995 12/31/2098 Open  Active 'ﬁ
LBML CIRC 11 Ity First Project 07i13/2006 07#13/2005 Closed Inactive @
(CIEED N5 IS Projects List Create Project from Microsof

Figure 3 — List of My Projects

Click on the Project ID to go to the General Information tab of the project. When you
access a project in this way an additional link appears on the bottom of the General
Information tab that lets you Return to My Projects.

Removing a Project from your List
To remove a project from your project list click on the Projects List link (see Figure
3) and simply uncheck the checkbox in the My Projects column (see Figure 4).

Clicking on the Edit button will also take you to the General Information tab of the
project.

Projects List

User ID: TRMNINS Name: INSTRUCTOR
‘Project Business Unit: l— Q My Projects
Project Tree
Tree Name: | O EffectiveDate: | O, ParentMNode: [ &
Project Type: li 2, Project Status: li <L Project Manager: li Q
Project Description: |

Project Information

From Project; Through Project;
From Start Date: el Through Start Date: el

Searchl Clear |

Project List Customize | Find | vizw 20 | B8 First (4] 42 or 2 [ Las
LBrML 3103M ASD General Expense g\i;\rheard 01-DEC-95  Open ﬂl
LBRL QMMC1 1 gg;amns 13.JUL-05  Closed  Edt |

Selectall [ Clear Al

Save |

Eeturn to bty Projects

Figure 4 — Projects List
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