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CLOSEOUT CHECKLIST

 For Work for Others and CRADAs
	Award Number:
	     
	ARRA?   FORMDROPDOWN 
  

	Sponsor:
	     

	If yes, ARRA Type:   FORMDROPDOWN 


	Award Title:
	     


	Project ID:
	     


CONTRACTUAL

Completion Date

1. ______________
Final report sent to sponsor (if applicable)

2. ______________
Federal invention disclosure sent to sponsor (NIH and DOD only)

3. ______________
Memo (or CRADA closeout letter) sent to P.I. that sponsor 
required deliverables has been met (required if 1 above not applicable)
4. ______________
Memo returned to OSPIP from P.I. (required for 3 above)
5. ______________
CRADA Closeout Report sent to DOE (for #3)

FINANCIAL

    ______________
Financial status reports and any other final report sent to sponsor 

(if applicable)

                   ___________________________________
                            Closeout Coordinator Signature
FINAL STEPS
   ______________
Return completed closeout file to Teresa Grossman  (971-SP) for archiving

   ______________
Copy of Checklist to BSO Contracts Officer (N/A for CRADA)
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