[Copy this text to email and save as a template.]
Dear:

As you know, the subject agreement has expired.  In accordance with DOE requirements 
please complete the section below.  Please complete this form and return via 'reply to sender' email by [date].  
	Award#
	

	Sponsor
	

	Award Title
	

	 Project ID
	

	Period of Performance
	



Please check one box (below) and provide an explanation if applicable.  

	
	Final Report/Deliverable submitted to Sponsor as required.  
(You are not required to submit a copy of the report/deliverable to OSPIP.)

	
	Final Report/Deliverable not submitted to Sponsor as required.  
Explanation required:  

	
	Sponsor Requires no Final Report/Deliverable.
Explanation:  



If you have any questions, please contact [Contracts Officer email or WFOCloseouts@lbl.gov]

Thanks!

