
Contact Labor Requisition Process
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 Need a Contract
Laborer

Fill-in a Contract
Worker Request

Form and send to
division & HR for

approval

Approve Contract
Worker Request

Form

Create
eProcurement
requisition and
send to HR for

approval

Approve  ePro
requisition

Beaudreau <$50K
Coolahan >$50K

Automatically
create PO.

Procurement
sends PO to

Subcontractor

Send Contract
Laborer to LBNL

Send weekly
invoice to LBNL
Disbursements

Pay invoice for
approved
timecards

Give time card to
division to
approve.

Approve timecard
hours and give to

Subcontractor

Approve Contract
Worker Request

Form
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