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	Approval to Purchase a Freezer, Refrigerator, or Microwave



	DATE:
	     
	TO:
	Procurement 

	REQUISITION NO:  
	       (If known)
	FROM:
	     


SUBJECT:
APPROVAL TO PURCHASE A FREEZER / REFRIGERATOR / MICROWAVE OVEN
Requisitions for freezers, refrigerators, or microwave ovens for non-laboratory use require additional review.  These items must be procured under a Subcontract if equal to or greater than $10K.  Please answer the following questions, and (1) submit with Requisition with the appropriate category code listed below(and it will be reviewed and approved via the Requisition process) or (2) save the form to your computer, send the form to the Laboratory contact below, in advance or after submitting a Requisition.
When entering an ePro requisition use the appropriate category code:

HSAPL –Microwave, Appliances, Dishwashers
FRIG – Refrigerators, Freezers
*MWAVE – For lab use of RF generating or processing devices.  DO NOT USE this category for microwave ovens to heat food. 
*LABEQ - For lab use of ovens, refrigerators, freezers for flammable liquid (for Non-Food Storage), and Industrial Dishwashers 
* Category codes marked with an * above do not need approval via this form, you may proceed with your purchase. However, please note that if the unit will be used to store flammable liquids (storing,heating,etc) you must purchase a unit that is designed, constructed, approved, and labeled for storing flammable liquids. 

If the unit is a refrigerator or freezer used for storing flammable liquids:

The Lab's Chemical Hygiene and Safety Plan states: "Ordinary domestic refrigerators and freezers must not be used for storing flammable liquids because they contain electrical components (light bulbs, switches, contacts and motors) which are potential ignition sources.  These ignition sources may initiate a fire or an explosion if flammable vapors are present. Refrigerators and freezers for storing flammable liquids (including ethanol) must be designed, constructed and approved for that purpose. Domestic refrigerator/freezers as well as units that have been modified to remove spark sources are not acceptable."

Description of unit:

Please specify the manufacturer’s name and model/part number and estimated cost.

Specify if refrigerator, freezer, or microwave is being ordered.

     
What is your reason for purchasing this unit?

List the specific use and who will be using the unit
     
Where will the unit be located? Is this a common area (kitchen, or breakroom, etc)?
Building number / Room number

     
Who can we contact regarding this unit?

Please provide name and phone number or e-mail address.

     
If submitting separately from Requisition, email this form for approval to EPAnnis@lbl.gov.
For questions regarding this form call the Procurement Help Desk at procurmenthelp@lbl.gov.

_________________

_____________________________________
Approval (if submitted outside Req process)
Date

Approval to Purchase a Freezer, Refrigerator, or Microwave
6/10/13
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